[bookmark: _GoBack]Accounting Scenario:  Shop purchased office supplies from “Supplier” and created a Bill to post to the Supplier’s Payable account. Shop paid full amount using Shop Credit Card. Later shop returned a few items to Supplier for a Credit which was put back onto the Shop Credit Card automatically. How to show these transactions in Enterprise Pro?

Creating New Bill:
· New Bill for “Test Supplier” for $103.00 to “General Office” Expense Account for Office Supplies. 
· Posted Bill- See example of Ledger Transaction below:
	Account
	Detail
	Description
	Debit
	Credit

	General Office
	
	Bill #-Supplier
	$103.00
	

	Payable Accounts
	Supplier Name
	Bill #-Supplier
	
	$103.00



· Debit to the General Office expense account to increase for $103.00.
· Credit to the Test Supplier Payable to increase to reflect the liability $103.00

Note: Bill now shows up in the Supplier’s Payable account in the accounting module.


Paying the Bill:

· Go to Accounting module from home ribbon. Highlight the line item for the Bill and select Make Payment from the ribbon. Enter pertinent data. See example of ledger transaction below:

	Account
	Detail
	Description
	Debit
	Credit

	Payable Account
	Supplier Name
	Pymt -Supplier
	$103.00
	

	Shop Credit Card
	
	Pymt -Supplier
	
	$103.00



· Debit to the Supplier’s Payable to clear the liability by $103.00
· Credit to the Shop Credit Card to increase $103.00
Note: Payment now shows up in the Supplier‘s Payable account in the accounting module

Handle the return:
If you want the credit to reflect in the Supplier Payable then you will select Adjustment from the ribbon.
(Example: $15.00 for returned office supplies) Select Date | Adjustment Account = General Office and entered the Adjustment Amount as a negative -$15.00 for the partial credit
See example of ledger transaction below:
	Account
	Detail
	Description
	Debit
	Credit

	General Office
	Supplier Name
	Ref # - Supplier
	
	$15.00

	Payable Accounts
	Supplier Name
	Ref # - Supplier
	$15.00
	



· Debit to the Supplier’s Payable to decrease by amount of adjustment -15.00
· Credit to the General Office expense account to decrease by the returned item amt.
Note: At this point there is nothing to apply the credit against. 
The Banking Transaction:
The following presumes the Supplier applied a credit back to you Shop Credit Card but can be altered for other methods of payment. 
You will need to do a Journal Entry/ GL Adjustment to show the refund back to the Shop Credit Card and then be able to apply the credit from the first adjustment in the payable.
Note: GL Adjustment will appear as follows after it has been posted: (See below)
	Account
	Detail
	Description
	Debit
	Credit

	Shop Credit Card
	Ref # user entered
	User entered
	$15.00
	

	Payable Accounts
	Supplier Name
	User entered
	
	$15.00



· Debit  to the Shop Credit Card to decrease the liability by the amount of the return ( $15.00) to account for the Supplier auto credit to the shop credit card account 
· Credit to the Supplier Payable to increase the liability to have an offsetting entry for the Adjustment made to show the partial return in the supplier payable. 
Applying the Credit: 
The Supplier Payable Account in the Accounting module will appear as follows:
	Posted
	Due
	Doc#
	Description
	Amount
	Outstanding
	Balance

	Date
	Date
	
	Payment
	($103.00)
	$0.00
	$0.00

	Date
	Date
	
	ADJUSTMENT
	($15.00)
	($15.00)
	($15.00)

	
	
	
	GL ADJUST
	$15.00
	$15.00
	$0.00

	Date
	Date
	User entered
	Bill #- Supplier
	$103.00
	After pymnt
	$0.00



· Highlight line item for the Adjustment and select the Apply Credit from the ribbon
· Enter Date and check box next to GL Adjustment entry to apply against. 

